




































Hospitality & Cleaning Services

Hospitality Staff · Cleaners
Dedicated hospitality team providing coffee, tea, water & refreshments. Daily

indoor cleaning of all office areas, corridors & common spaces. Waste collection
and disposal management.

Comprehensive Maintenance

Electrical · Plumbing · HVAC · Landscaping · Glass
Preventive & corrective maintenance for electrical, plumbing & HVAC.

Landscaping, irrigation & greenery upkeep. Glass cleaning & emergency repairs
during business hours.

Office Supplies

Hospitality · Cleaning · Stationery

Daily hospitality service including coffee, tea, water & refreshments. Ongoing

cleaning consumables replenishment and full stationery supply management.

Security Company Management

Supervision & Coordination

Overseeing the appointed security company, ensuring compliance with security

procedures, and managing daily security reports.

Supervisor

Receptionist

Professional visitor reception, supervision of the service team & monitoring their

performance, and escalating reports to management.

Internet Management

Service Continuity

Ensuring internet service continuity, coordinating with service providers during

outages, and monitoring connection quality.
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